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NOTTINGHAM FOREST COMMUNITY TRUST

Dear Sir/Madam 

I am delighted to confirm that the referral process for the Forest Futures programme, Cohort 5, from September to December 2024 is now OPEN. 
  
The sessions will take place over a 10-week period, starting from Tuesday 24th September 2024 for 14-17-year-olds and Thursday 26th September for 18-25-year-olds. Please see below the dates in which the programme will run.

	Tuesday 24th September (14-17) 
Thursday 26th September  (18-25)
	Week 1

	  Tuesday 1st October (14-17)
Thursday 3rd October (18-25)
	Week 2

	Tuesday 8th October (14-17)
Thursday 10th October (18-25)

	Week 3

	Tuesday 15th October (14-17)
Thursday 17th October (18-25)
	Week 4

	Tuesday 5th November (14-17)
Thursday 7th November (18-25)
	Week 5

	Tuesday 12th November (14-17)
Thursday 14th November (18-25)
	Week 6

	Tuesday 19th November (14-17)
Thursday 21st November (18-25)
	Week 7

	Tuesday 26th November (14-17)
Thursday 28th November (18-25)
	Week 8

	Tuesday 3rd December (14-17)
Thursday 5th December (18-25)
	Week 9 
The City Ground

	  Tuesday 10th December (14-17)
Thursday 12th December (18-25)
	Week 10 -  Celebration Event (Location TBC)



Please can you ensure that all dates are recorded and shared with your referrals. Should your referral be unable to attend a session, please let us know at the earliest convenience.  

Venue: 
Forest Futures sessions will begin at 9.30am each week and will finish at 12pm at Nottingham Trent University Students Union , Shakespeare Street , Nottingham, NG1 4GH. The site is easily accessible via both tram and bus (short walk from Market Square and surrounding areas). 
 
The dates above which are highlighted in red will take place at alternative venues and we will discuss this with the participants in advance to support in getting to them venues.
 
We strongly recommend to participants that are attending from school/AP settings to go back to school before the end of the school day, unless school communicate and give permission for participants to head home. 
 




Transport: 
Participants will be able to access a three-month Robin Hood travel card.This will cover the following modes of transport to ensure support to attend both mentoring meetings and weekly Forest Futures sessions. 
 Robin Hood Season is a multi-operator card that gives unlimited travel on any bus, tram or train within Greater Nottingham, offering maximum flexibility for your travel around the city.
Robin Hood Season can be used on:
· Nottingham City Transport
· trentbarton (except skylink express, red arrow or trentbarton night buses)
· Kinchbus
· NET tram
· Linkbuses / CT4N
· East Midlands Railway
· Cross Country Trains
· Stagecoach (Pronto, Sherwood Arrow and 141)
· NottsBus Connect

Participants will receive this card following on from week 1 of the course, as we will need to have the correct details, followed by a photo to add onto the card. I will then pass this onto your referral on week 2. 

Mentoring: 
 
Your referral will receive a mentor during their time on the Forest Futures programme, appointed by NFCT to meet the needs and demands of their targets. This will vary depending on the needs of the individual and will be bespoke to them. 

The mentor will go through a Personal Development Plan booklet, on a weekly basis, to ensure they’re settings SMART targets and having weekly discussion. The role of the mentor will be to find pathways for your referral to aim towards by the end of the process. 
 
If you haven’t done so already and would like a copy of the consent form, participants can contact their mentor out of Forest Futures hours and over a phone call ( I have copied a letter above) please send this back ASAP and provide the phone number of both you and the participant.

Exclusions: 

Should your referral be excluded from school, we would like to ask the possibility of them still to attend the sessions with us at Forest Futures to support them. We are asking schools to inform us at the earliest convenience should they be excluded from school and whether they can still attend the mentoring side of the programme at the minimum. 







Programme to Include:

· City Ground Visit
· Celebration Event (As chosen by participants)
· Street Doctors First Aid Course
· Ex and/or Current Player Visit with Q&A

And much more to be included.

Yours sincerely
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Arron Cuttriss 
Mentoring Manager 

CONFIDENTIALITY STATEMENT
This confidentiality statement ("Statement") outlines the obligations and responsibilities of all individuals associated with Nottingham Forest Community Trust ("NFCT") regarding the handling and protection of confidential information. As an organisation committed to maintaining the highest standards of confidentiality and data protection, NFCT expects all employees, volunteers, contractors, and any other parties with access to confidential information to strictly adhere to the principles outlined in this Statement.
1. Definition of Confidential Information: Confidential Information includes any data, documents, records, proprietary knowledge, financial information, personal information, and any other sensitive materials related to NFCT's operations, stakeholders, partners, beneficiaries, or any third-party affiliations that are not publicly available.
2. Obligations of Confidentiality: All individuals associated with NFCT shall treat Confidential Information with the utmost care and shall not disclose, reproduce, or use it for any purpose other than fulfilling their responsibilities and duties related to NFCT.
3. Non-Disclosure and Third-Party Sharing: Confidential Information shall not be disclosed to any external parties without the express written consent of NFCT. This includes, but is not limited to, sharing information with individuals or organizations outside of NFCT, including media, partner organizations, or any unauthorized personnel.
4. Data Protection and Security: Confidential Information shall be protected from unauthorised access, loss, misuse, alteration, or destruction. Individuals must use appropriate safeguards and follow NFCT's data protection policies and guidelines to ensure the security of Confidential Information.
5. Need-to-Know Basis: Confidential Information shall only be shared with individuals who have a legitimate "need-to-know" for the purpose of carrying out their roles within NFCT. Individuals shall not access, use, or inquire about Confidential Information without proper authorisation.
6. Return or Destruction of Confidential Information: Upon the conclusion of an individual's association with NFCT or at the request of NFCT, all physical and digital copies of Confidential Information must be returned to NFCT or securely destroyed in compliance with NFCT's data retention and destruction policies.
7. Reporting and Compliance: Any suspected breach of this confidentiality obligation must be reported immediately to the appropriate authorities within NFCT. Non-compliance with this Statement may result in disciplinary actions, termination of association, and legal consequences as permitted by applicable laws.
8. Agreement to the Statement: By continuing their affiliation with NFCT, individuals acknowledge that they have read, understood, and agreed to abide by the terms and conditions of this confidentiality statement.










CONTACT DETAILS

Should you need to contact anybody regarding the Forest Futures programme, then please contact the below people regarding your query. 

	Nottingham Forest Community Trust - General Enquries 

	Name
	Arron Cuttriss

	Job Title
	Mentoring Manager

	Contact Number
	07939 153 418

	Email Address
	Arron.cuttriss@nottinghamforest.co.uk




CONTACT DETAILS REGARDING SAFEGUARDING & EMERGENCY CONCERNS

Should you need to contact anybody regarding any concerns around safeguarding or an emergency contact, either before or during the programme, then please contact the following people below.

	Nottingham Forest Community Trust - Safeguarding Officer

	Name
	Chloe Bingham 

	Job Title
	Head of Safeguarding

	Contact Number
	07534327002

	Email Address
	Chloe.bingham@nottinghamforest.co.uk




	Nottingham Forest Community Trust – Emergency Enquries 

	Name
	Tom Norton

	Job Title
	Schools Manager

	Contact Number
	07930387487 

	Email Address
	Tom.norton@nottinghamforest.co.uk





Nottingham Forest Community Trust Registered Charity Number: 1139561
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